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1.001mme noJ1okeHus

1.1.Hactosimee IlomokeHHMe O TOpSAOKE pacCMOTPEHHsS OOpalieHud TpaxkiaaH (manee-
[TonokeHre) B MYHHIIMITATILHOM OFO/PKETHOM JIONIKOJIEHOM 00pa30BaTEIbHOM  YUPEXKICHUU
«Jlerckuit can obmepasBuBaromero suaa Ne 328y ropojackoro okpyra Camapa (manee — JIOY)
pa3zpaborano B coorBercTBUU ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03 «O mnopsike
paccMoTpeHust ooparnieHuii rpaxaan Poccuiickoit Demeparum.

1.2. ITonoxeHueM peryaupyroTcs NpaBOOTHOIIEHUS, CBSI3aHHbIC C pealu3aluedl Irpak JaHUHOM
P® 3akperiennoro 3a HuM Koucturynmeir P® mpaBa oOpamieHus B OpraHbl MECTHOTO
CaMOyIIpaBJIEHHs, YCTAHABIMBAETCS IOPSJOK PACCMOTPEHUs OOpallleHMd TIpaxiaH B
agmMuauctpanuio 0V,

1.3. Opranuzanusi paboTel ¢ oOpamieHusMu rpaxiaad B aamuauctpanuio MJIOBY Bexercs B
cootBercTBUU ¢ KoHcturyuueit PO, « deaepanbabiM 3akoHoM oT 02.02.06 1. Ne 56-03 «O
MOpsIZIKE paccMOTpeHus obpareHuit rpaxaad POy, YcraBom 10V u HacTosmum [lomoxxeruem.

1.4. YcranoBnenusiii HactosuuM [lonokeHreM MOPSAOK pacCMOTPEHHs OOpallleHui TpaxiaaH
pacmpocTpaHsieTcsl Ha BcCe OOpalleHHs] Tpa)<JIaH, 3a HCKIIYEHHEM OOpalleHHi, KOTopbie
MOJJIeKAT  PaCCMOTPEHMI0O B HMHOM  TOPSJKE,  YCTAHOBJICHHOM  deaepalbHbIMU
KOHCTUTYIIMOHHBIMM 3aKOHAMHM U WHBIMH (elepallbHBIMH 3aKOHAMM, a TakKe IIHCEM,
WCTIOJIHEHHBIX Ha OQUUIMAIBHBIX OJIAaHKaX YYpPEXKIACHUH, OpraHu3anuid, MOpearpusiTuu,
MOJAMUCAHHBIX HMX PYKOBOJIUTENSIMH, YIOJIHOMOYEHHBIMH Ha TO JIMLIAMH, KOTOpbIE
paccMaTpUBAIOTCS B MOPSAKE, YCTAHOBIEHHOM [Tl 00IIel KOPPECTIOHICHITIH.

1.5. YcranoBnennbiii HacTosmuM [lonoxeHneM MOPSAI0K PacCMOTPEHHsI OOpallleHui rpakKiaaH
paclpoCTpaHsieTCsl Ha TMPABOOTHOIICHHWS, CBS3aHHBIE C PAacCMOTPCHHEM  OOpalieHHi
WHOCTPAHHBIX TPaXJaH M JIUIl 0e3 Ipa)KIaHCTBa, 3a MCKIIIOUEHHUEM CIIy4aeB, YCTAHOBICHHBIX
MEXIYHApOAHBIM 10roBopoM Poccuiickoit @enepanuu uiu GeaepalbHbIM 3aKOHOM.

1.6. IIpu paccMoTpernn oOpareHust He TOIYCKaeTCsl pasrialleHie CBECHH, COIePKAIINXCS B
oOpalleHn!, a TakKe CBEJACHUM, KacalolMXCsl YaCTHOM JKU3HU TpakKAaHWHA, Oe3 ero coriacus.
He sBnsercs pasrnameHueM CBeNEHUM, cofepXkalluxcss B OOpallleHuu, HalpaBiIeHHe
NUCbMEHHOTO OOpalleHHs B TOCYAApCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYINpPAaBJIECHUS WU
JOJKHOCTHOMY JIMILY, B KOMIETEHIIMIO KOTOPBIX BXOJUT pEIICHNE IMOCTaBIECHHBIX B 00pallleHne
BOIIPOCOB.

1.7. Aapmunuctpanus JJOY cucreMaTHdeckd aHaau3upyeT u 00001aeT oOpaiieHus rpakiaH,
CoJlepKalIiecss B HUX KPUTUYCCKHE 3aMEUYaHWs, C IICJbI0 CBOSBPEMEHHOTO BBISBICHUS U
yCTpaHEHUs] TPUYUH, TOPOXKAAIIUX HapyIIeHHWE MpaB M OXPAHSIEMBIX 3aKOHOM HHTEPECOB
TpaXKaaH.

2. IIpaBo rpa:kaan Ha odpaiieHue

2.1. I'paxmane UMEIOT MpaBO OOpalaThCS JMYHO, B YCTAHOBIEGHHOHW (opme, a Takxke
HaHpaBJ’IflTB I/IHI[I/IBI/I}IyaJ'II)HBIC U KOJIJICKTUBHBIC IITHMCBMCHHBLIC O6paHI€HI/I$[ B aI[MI/IHI/ICTpaHI/IIO
JOY mbo n0IKHOCTHBIM JIUIIAM.

2.2. T'paxxaane pealusyrloT MpaBo Ha obOpalieHue cBOOOIHO U JOOPOBOIBHO, HE HapyIIas
paB U CBOOOIBI APYTUX JIUII.

2.3. ®opma obpareHus rpakjaHaMy BBIOUPAECTCSI CAMOCTOSATEIBHO.
2.4. PaccMoTpeHHe 00palieHnii rpak/IaH OCYIIEeCTBIAETCS OeCIIaTHO.

2.5. Ilpu paccmotpenun obpamieHus B anMuHucTpanuio JJOY rpaxkagaHuH uMeeT npaso:



- TPEJACTABIATh JONMOJHHUTEIbHBIE JOKYMEHTBI M MaTepuasbl, JHUOO oOpamarbes ¢
poch00it 00 X UCTPEOOBAHUH.

- 3HAaKOMUTBCS C JOKYMEHTaMH H MaTepualami, KacCarooIUMHUCI pPacCMOTPEHUS
oOpallleHus1, eclii ATO He 3aTparuBaeT Mpasa, CBOOO/IbI M 3aKOHHBIE HHTEPECHI APYIHX JIMLL, €CIIU
B YKa3aHHBIX JOKYMEHTax M MaTepHaJax HE COJEpKATCs CBEICHMS, COCTaBJIAIOLINE
rOCYJapCTBEHHYIO HJIM HHYIO OXpaHsIeMylo (eiepaabHbIM 3aKOHOM TaiHy.

- MOTYYaTh MUCHMEHHBIA OTBET IO CYIIECTBY MOCTABJICHHBIX B OOpaIlleHHE BOIPOCOB, 32
HCKJIIOUCHHEM CIIy4aeB, YKa3aHHbIX B M.1m.5.4, 5.8 nHacrtosimero IlosoxeHus: yBeaomiieHHUE O
nepeagpecanud MUCbMEHHOTO OOpalieHUs B TOCYIAapCTBEHHBIC OpraHbl, OpraH MECTHOTO
CaMOYTIPABJICHUSI WU JIOJDKHOCTHOMY JIMILy, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pEIICHUE
MOCTABJICHHBIX B OOPAIIEHUH BOIIPOCOB.

- oOpamarbcs ¢ Jkajgo00W Ha MNPHHATOE IO OOpAIllEHHIO peIIeHHe WM JIeHCTBHE
(Ge3meiicTBuE), a TAaKXKeE C 3as8BICHUEM O IPEKPAIICHHH PACCMOTPEHHUS OOpaIIeHusI.

3. TpeOoBaHuA K NMCbMEHHOMY 00paICHUIO

3.1. B mnmceMeHHOM 06paH_IeHI/II/I I'paXaaH B 0053aTeILHOM MOPAAKE YKa3bIBACTCA
HaMMCHOBAaHUC OopraHu3alunu, oo (1)aMI/IJII/I$I, nums, OTYECTBO COOTBCTCTBYIOILICTO
JAOJDKHOCTHOI'O JIMIa WK €ro J0JDKHOCTb B aIMUHHUCTpALlUKU I[Oy, a TaKXK€ CBOHRO (baMI/IJ'II/IIO,
nMs, OT4YCCTBO, IMOYTOBBIM aapec, Imo KOToOpoMy OOJIKCH OBITH HaIpaBJICH OTBCT, YBCAOMIICHHC
nepcaapecanuu O6paIJ_[CHI/IH, H3jlaracT CyTb IMPCAJIOKCHUA, 3asBJICHUA HIIN )KaJ'IO6LI, CTaBUT
JIMYHYIO NIOATINCH U JAaTy.

3.2. B ciydyae He0oOXOIMMOCTH B MOATBEPKACHUE CBOUX JIOBOJOB TIPaXKJaHUH IIO
NHCEMEHHOMY OOpAIlleHUI0 MpUiaraeT JOKYMEHTHl M MaTepHaibl JHO0 MX KOMUH, KHIDKKU H
OpPUTHHAJIBI MHBIX JJOKYMEHTOB, NMPHIJIOKEHHBIE K OOpaIeHUsIM, BO3BPAIAIOTCS 3asBUTEISM TI0
uX mpoch0e.

3.3. OOpamenue, nocrynuBimee B Anmuuuctpaiuio JIOY no uHPOpMaLMOHHBIM
cucTeMaM OOIIEero IOJIb30BAHMSI, IOJUIEKUT PACCMOTPEHUIO B TOPSAKE, YCTaHOBJIEHHOM
HacrosmmM llomoxxenuem.

3.4. I'paxnaHvuH HampapisieT CBOE MHCbMEHHOE OOpalleHHe HEMOCPEACTBEHHO Ha WM
3agenytouiero JIOY wmnm ero 3amectutened, B KOMIETEHIMH KOTOPBIX BXOJIUT pEIICHHE
MOCTaBJIEHHBIX B 00OpaIlleHUH BOTIPOCOB.

3.5. [luceMeHHOE 0OpalieHne MOANEKUT 003aTeNIbHOM perucTpalyy B TEUEHUE TPEeX AHEH
C MOMEHTa MocTymuleHus. Bce mnocrymaromume B aamuuuctpanuio JOY mnucbMeHHbIe
oOpallleHusi TpaxJAaH MPUHUMAIOTCS, YUYMTBIBAIOTCS, PETUCTpUpYOTCA. PerucrpannoHHbII
UHJIEKC OOpallleHus IpaXK/aH YKa3bIBAaeTCs B NMHUCHbMEHHOM OOpallleHUH, KOTOPBIA CTaBUTCS B
HIDKHEM IPaBOM YTy MIEPBOTO JIUCTA.

3.6. [Tucema rpakaan ¢ TOMETKON «IHYHO» TTOCJI€ TPOUYTEHUS aipecaToM, B CiIydae, ecliu
B HUX CTaBSTCS BOMPOCHI, TPeOyrOIIMe OPUIHMATLHBIX OTBETOB, MEPENAIOTCS HA PErHCTPAIUI0 B
YCTaHOBJICHHOM TOPSIKE.

3.7. IlucemenHoe oOpalieHue, coaepikaliee BOMPOCH, pPelleHne KOTOPHIX HE BXOAUT B
KoMneTeHuo aaMuHuctpauun IOV, MmomiexuT nepecbulke B TEYEHUE CeMHU JHEW CO JIHS
pErucTpalu B COOTBETCTBYIOLIMM OPraH WM COOTBETCTBYIOLIEMY JIOJKHOCTHOMY JIMIY, B
KOMITETCHIIMIO KOTOPOTO BXOJUT PEIICHWE TOCTABICHHBIX B OOpaIlIeHHWH BOIPOCOB, C
YBEJIOMJICHHEM TpaXXAaHWHA O Tepeajpecalii ero oOpalleHHs, 3a HCKIIOYEHHEeM clydas,
YKa3aHHOTO B IL.1I. 5.4, 5.8 Hacrosmero [Tonoxenus.



3.8. 3anpemaercs HaAMpaBISITh KAJTOOBI TpaXKJaH HA PACCMOTPEHHE TEM JIOJKHOCTHBIM
muniaM aagmunuctpaiuu JIOVY, pemenue win nerictBue (0e3/1eCTBUE) KOTOPBIX 00KaTyeTcs.

4. PaCCMOTpeHHe oﬁpameﬂnifl rpas;kaaH, noarorToBka OoTB€ToB

4.1. OOpamenue, mnocrynupiiee 3aBenytomemy OV, nommexur  o00s3aTeIbHOMY
PacCMOTPEHHUIO.

4.2. VYder, peructpauus, XOJ pPAacCMOTpeHHUs OOpalleHus TpakJaH OCYIIECTBISIOTCS
3aBEJIyIOIINM C 3aHECEHUEM B JKypHaJ U KapTOUKY JIMYHOTO MpUEMA.

4.3. 3aBeayromumii JJOVY:

- oOecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE pAcCMOTPEHHE
oOpaieHusi, B cioy4yae HEOOXOJUMOCTH — W C Yy4YacTHEM TpaXKIaHWHA, HAIpPaBUBIIETO
oOparieHue;

- 3alpallvBaeT He0OX0AUMBIE Ul pAaCCMOTPEHUs OOpaleHUs JOKYMEHTbI U MaTepuallbl B
JpYTUX OpraHax M y APYTruxX HpeJupUaThil W OpraHu3alMil ropoja, 3a HCKIIOYEHUEM CYOB,
OpraHoOB JJO3HAHUS U OPraHOB MIPEIBAPUTEIILHOTO CIIEACTBHUS;

- IPUHUMACT MCPbI, HAIIPABJIICHHBIC HAa BOCCTAHOBJICHHUC WUJIU 3allIATY HAPYLICHHBIX IIPaB,
CBO6OI[ H 3aKOHHBIX HHTCPCCOB I'PAKAAHWNHA,

- 1aCT MMCbMCHHBIC OTBCTEI 110 CYHICCTBY IMOCTABJICHHBLIX B 06paHICHI/II/I BOIIPOCOB;

- YBCAOMIICT I'paKAaHNHA O HAIPABJICHUH €ro O6paIJ_[eHI/IH Ha paCCMOTpPCHUC B ,Z[pyTOfI
OpTraH WK ApYTrue NpeAlpusaTua U Opranu3anuu ropoga B COOTBETCTBUU C UX KOMIIETCHITHCH.

4.4. VupexneHus, NpPeANpUATHS W OpraHM3alMM paldoHAa [0 HAlpaBICHHOMY B
YCTAHOBJICHHOM TIOpsJKe 3ampocy 3aseaytomero JIOY, paccmaTpuBatomiero oOpalieHue,
00s3aHbl B TeueHHE 15 OHEH NpeaocTaBisITh JOKYMEHThl W MaTepuaibl, HEOOXOAUMBIE JUIS
paccMOTpeHMs OOpalleHHss 3a HCKIIYEHHEM JOKYMEHTOB U MaTepuajoB, B KOTOPBIX
COJIEp’KaTCsl CBEJEHUS, COCTAaBJISIIOIIME TOCYAAPCTBEHHYIO WM OXpaHsAEeMyI0 (eaepantbHbIM
3aKOHOM TaiHy, U JUIsl KOTOPBIX YCTaHOBJIEH OCOOBIN MOPSAIOK MPEAOCTaBICHHUS.

4.5. OtBeTHl Ha OOpaleHUs TPak/iaH, MPUCIaHHBIe HAa UM 3aBeayromiero JJOY, rorossrcs
Ha OJaHKe yupexxAeHHs 3a MoAnKchio 3aBeayroniero 10Y u peructpupyroTcs B )KypHadie.

4.6. OTBeThl JOJKHBI COJIEp)KaThb KOHKPETHYI0 M YETKYI0 HH(QOpPMAILMI0 IO BCEM
BOIIPOCaM, IOCTABJIIEHHBIM B OOpalieHuu rpaxkaad. Eciu 3asBuTento 1aH OTBET B YCTHOH opme,
TO B MarepHajax, NMPHIOKEHHbIX K OOpalleHHIo, JOJKHO OBbITh 3TO yka3zaHo. Eciam maercs
IIPOMEXKYTOUHBIM OTBET, TO YKAa3bIBAETCA CPOK OKOHYATEJIBbHOTO pEIIEHUs MOCTaBIEHHOIO
BOIIpOCA.

4.7. OTBeTBI, MOATOTOBJICHHBIC HA OCHOBAHHWHU ITPABOBLIX TOKYMCHTOB, JOJIKHBI COACPIKATD
PCKBU3UTHI 3TUX JOKYMCHTOB C YKA3dHUCM NATbl 1 HAUMCHOBAHMUA.

4.8. OTBEeT Ha KOJUIEKTHUBHOE O6paH_ICHI/IC OTHPAaBJIACTCA HAa UM IICPBOro MOAINHNCABIICTO
€To JiMha, €CJIK B IIMCbMC HE OI'OBOPCHO KOHKPECTHOC JIMIIO, KOMY HAJIC)KUT OATh OTBCT.

4.9.0TBeT Ha oOpalieHue, ocTynuBiree B AaqmuaucTpanuio JJOY mo nHPOpManoOHHBIM
cucTeMaM OOIIEero I0JIb30BaHMs, HAMpaBIIeTCs 10 IOYTOBOMY aJpecy, YKa3aHHOMY B
oOparieHuu.



4.10. OOpamieHus rpakJaH MOCJIEe UX PACCMOTPECHHs UCIIOTHUTEISIMH BO3BPAIIAIOTCS CO
BCEMH OTHOCSIIMMUCS K HUM Marepuaigamu 3asenytouiero JJOVY, koTopslit popmupyer nena, B
TOM 4YMCJE€ C OTBETOM 3asBUTENIO B ClIydae, €CIM [JaBajloch IOpy4YeHHE HH(POPMHPOBATH
PYKOBOZCTBO O PE€3yJIbTaTaXx pacCMOTPEHMUS.

4.11. B JIOY ycraHaBnuBaeTcs CIEAYIOIIMA MOPSAOK BU3UPOBAHMS MOJATOTOBIIEHHBIX
OTBETOB Ha OOpallleHus TpaxaaH 3a NOANKUCHIO 3aBeaytoiiero JJOY u ero 3amectuTenei:

- Ha BTOPOM DK3EMILISPE OTBETA 3asIBUTEIIO B JICBOM HUKHEM YTITy YKa3bIBaeTCs pamuius
U TOAINUCH HCIIOJHUTENS, HOMEP €ro CiIy)XeOHOro TenedoHa, a TakKe MPOCTABISIOTCS BU3bI
PYKOBOAMTENEH, y4aCTBOBABIIUX B MMOATOTOBKE OTBETA, C pacupoBKoii paMumii.

- Ha Ka)XXJOM OOpalleHUU I0CJI€ OKOHYATEIbHOIO PEIICHHUS U €ro UCIOIHEHHs JOJDKHA
ObITh OTMeTKa 00 ucnoiaHeHMH «B nemo», ngara M JMYHas MOANUCH JOJDKHOCTHOIO JIUIIA,
MPUHABIICTO 3TO PCUHICHUC. HpeI[JIO)KeHI/ISI, 3as41BJICHUA U )KEUIO6BI, KOITMK OTBCTOB HaA I'paXJaaH
(dbopMHpYIOTCS B 1€JI0 B COOTBETCTBHHU C YTBEPKIEHHOW HOMEHKIIATYPOH JI€I1.

5. lMopsinok paccMoOTpeHusl OTAEJbHBIX 00palleHH i

5.1. OOpamienus TpaxaaH, mocrynuBimme 3aBenyromeMmy JIOY w3 cpenctB MaccoBoid
uH(pOpMallMK, pPACCMAaTPHUBAIOTCS B TMOPSJKE M CPOKU, MPEIyCMOTPEHHbIE HACTOSALIUM
[Tonoxenuem.

5.2. B ciydae ecnu B NMHCbMEHHOM OOpamieHHMH He yKa3aHa (GaMuiIus TpakIaHHHA,
HaIlpaBUBLIETO OOpaIlleHHEe W TOYTOBBINA ajapec, 0 KOTOPOMY JOJDKEH OBITh HAIpaBlIEH OTBET,
OTBET Ha oOpamieHne He naercs 3aBexyrommM JIOY, mpuHUMaeTcss pelieHHe O CIUCAHWUU
JTaHHOTO oOparmieHus «B memno».

53. Ecim B yka3zaHHOM OOpalIeHWH COJCPKATCS CBEACHUS O IIOATOTaBINBAEMOM,
COBEpIIaeMOM HJIM COBEPILIEHHOM IMPOTUBONPABHOM [€SHUU, a Takke O IUIe, ero
MOJIrOTABIMBAIOLIEM, COBEPLIAIOIIEM WM COBEPIIMBILIEM, OOpallieHUE MOAJIEKUT HAPABICHUIO
B OpraH B COOTBETCTBUU C €r0 KOMIIETCHIIUEH.

5.4. O6parenue, B KOTOpoM o0xanyeTcst cyaeOHOe peleHre, BO3BpallaeTcs rpaX1aHuHy
C pa3bsICHEHUEM IMOPAIKa 00KaTOBaHUs JaHHOTO Cy/1€0HOTO perIeHusl.

5.5. Tlpu nonmyyeHUM NUCHBMEHHOI'O OOpalleHHs, B KOTOPOM COJEpKaTCsl HEIEH3ypHBIE,
OCKOpOUTENbHBIE BBIPAXKEHUS, YIPO3bl )KU3HHU, 3J0POBbIO HJIM UMYIIECTBY JAOKHOCTHOIO JIMIIA,
a TaK)Ke WICHOB €0 CEMbHU 3aBEIYIOLIMI BIpaBe OCTaBUTh OOpalieHHe 0e3 0TBETa MO CYLIECTBY
IIOCTaBJIIEHHBIX B HEM BOIPOCOB U COOOIINTh TpakJaHHHY, HalpaBHBILIEMY oOpalleHHe, O
HEJIOMYCTUMOCTH 3J10yNIOTPEOICHNS TPABOM.

5.6. Pemenue o crnucaHuu AaHHOTO oOpamieHus «B neno» u HampaBiIeHHH COOOIICHHS
3asBUTENII0O O HEJOMYCTUMOCTH 3JI0YNOTPEOJICHUS MPaBOM TMPUHUMAETCS M TOIMUCHIBAETCS
3aBeayrommm JIOY uim 3amecTuTeNneM.

5.7. B cnyuae, ecid TEKCT NTHUCHBMEHHOTO OOpalleHHs HE MOAJACTCS MPOYTECHHUIO,
oOpalieHue He TOJUICKHAT HAINpPaBIICHUIO HAa PAacCMOTPEHHE W OTBET Ha HEro He JaeTcs.
3asBuTento 00 O3TOM cooOIIaercs, eciau ero ¢amMwiusg W TOYTOBBIA aJpec MOAJAI0TCS
MPOYTCHHIO. PelmeHne o crMcaHuy JaHHOTO oOpamieHus «B 1emo» u cooOmeHnn 3asBUTEITIO
MPUHUMAOTCS U TIOJIITACHIBAIOTCS 3aBEAYIONIUM HIIA 3aMECTHUTEIICM.

5.8. OOpaieHus rpaxaaH, MOCTYMUBIIUE OT OJHOTO M TOTO K€ JIMIA M0 OJTHOMY U TOMY
K€ BOIIPOCY, €CJIM CO BPEMEHH MOJIa4H MEPBOTO 0OpAIICHUsI NCTEK YCTAHOBIICHHBINH HACTOSAIIAM



[TonosxeHrneM CpOK pacCMOTPEHUS UITU 3aIBUTEb HE COTJIACeH C MPUHATBHIM 10 €ro 00palieHUIo
pelleHneM, CYUTAIOTCS] TOBTOPHBIMHU.

5.9. Ilpu paboTe ¢ MOBTOPHBIMU OOpaIIEHUSIMH JIEIONPOU3BOAUTENL (HOPMUPYET NIeN0 C
YK€ UMEIOLUTUMUCS TOKYMEHTaMU 10 OOpaIlIeHUSIM JaHHOTO 3asBUTEIIA.

5.10. He cuwrTaroTCsi MOBTOPHBIMH OOpaIleHHsT OJHOTO W TOTO K€ 3aABUTENS, HO IO
Pa3HBIM BOIIPOCAaM, a TaK)K€ MHOTOKpATHBIE — IO OJHOMY M TOMY € BOIIPOCY B Cllydae, €Clid
MPUYMHBIL, IO KOTOPBIM OTBET IO CYIIECTBY ITOCTABJICHHBIX B 00pAIICHUN BOIIPOCOB HE MOT OBITh
JlaH, B TOCJEAYIoImeM ObUIM yCTpaHEHBI, TPaKJIaHWH BIIpaBE BHOBb HAIPAaBUTh OOpalieHue
3aBenytomemy JJ0OVY.

5.11. B cnyyae ecid B MHCBMEHHOM OOpAIlEHUM TPakJaHWHA COJEPIKUTCS BOMPOC, HA
KOTOpBIi €My MHOTOKPAaTHO JaBajUCh MHCbMEHHBbIE OTBETHI IO CYIIECTBY B CBSI3U C paHee
HAPaBICHHBIMHA OOpAIIEHUSMH, H TIPU ATOM B OOpAICHUH HE MPUBOASITCS HOBBIC JIOBOJIBI UITU
oOcrositenscTBa 3aBeayromuit JIOY BopaBe npuHATH pelieHHe O O0e30CHOBATEIbHOCTH
ouepeaHOro OOpalleHUs] M MPEKPAIleHUH TEPENnUuCKu ¢ rpaxaanuHoM. O JaHHOM pelIeHUU
YBEJIOMIISIETCS TPAXkKIaHUH, HAPABUBIIHI OOpalleHue.

5.12. B ciydae eciu OTBET MO CYIIECTBY OCTABIEHHOTO BOMPOCA B OOpALICHUH HE MOXKET
OBITh MaH 0€3 pas3TialleHus CBEICHUH, COCTABJISIONIMX OXpaHSAEMYI (elIepalbHBIM 3aKOHOM
TaliHy, IpaXJIaHUHY, HAIPaBUBILIEMY OOpaleHne, coo0IaeTcss 0 HEBO3MOXKHOCTH 1aTh OTBET MO
CYIIECTBY B CBSI3U C HEJIOIMYCTUMOCTBIO Pa3rilallieHHs] YKa3aHHbBIX CBEJCHUI.

6. Cpoxku paccMoTpeHHs1 00pallleHUil U YBelOMJIeHUE 3asiBUTeJIel

6.1. Obparmenus, noctynusire 3aBeayromiemy JJOY, paccMaTpuBaroTcst B CpOK 10 OJTHOTO
Mecsilia CO JIHS MX perucTpaluu, e€cid MHOW CpOoK (MEHBIIMI) HE YCTAaHOBJIEH PYKOBOJUTEIEM
6o ero 3amectuteneM. OOparenusi, He TpeOyroIIe TOMOTHUTEIFHOTO H3yYEHHUS U IPOBEPKH,
paccMmarpuBaroTcs 6e3otnararenbHo. O pe3ynbratax pacCMOTPEHHS YBEIOMIISIOTCS 3asBUTEIH.

6.2. B UCKIIIOUUTENBHBIX ClIydasiX PYKOBOJUTEINb BIIPAaBE NPOJJIMTh CPOK PACCMOTPEHHUS
oOpamienuss He Oosiee uem 3a 30 1HEH, yBeIOMHMB O MPOJUIEHUH CPOKA €ro PacCMOTPEHUs
rpakAaHWHa, HampaBuBIIero odpamienue. [Ipoanennue cpoka ohopmisieTcss UCIIOJHUTENISIMU HE
MEHee YeM 3a IATh JHEN 10 UCTEUEHUs CpOKa pPaCCMOTPEHUs oOpallieHusl.

7. Opranusanusi padoThl MO JHYHOMY NPHEMY IPaKIaH

7.1. T'papux u mnopsaok Ju4yHOro mnpuema rpaxgan B JIOY ycranaBnuBaercs
PYKOBOJUTEIIEM.

7.2. Ilpn nu4HOM TIpHEeMe Tpa)XIaHWH NPEIbABISET NOKYMEHT, YIOCTOBEPSIOUIUI €ro
JIUYHOCTb.

7.3. Tlo BompocaM, HE BXOASIIMM B KOMIIETeHIHMIO 3aBenytomiero 1OV, 3asBurensim
PEKOMEHIyeTCsl 0OpaTUTHCS B COOTBETCTBYIOLIUE OPTaHbl, YUPEKIEHUS, OpPraHU3alllu.

7.4. Bo BpeMs 3amucH Ha IpHEM 3aBEAYIOIIMI 3alOJIHSIET KApTOUKY JMYHOrO IMpHeMa
rpakaanuna (hopma mpuiiaraeTcs), B KOTOPYIO 3aHOCUTCS COZIEpKaHue 00pallieHus rpakIaHnHA
Ha JIMYHOM IIPUEME, a TAKKE PE30JIIOIHUS BEYILETO MPUEM, C TOPYUEHUEM JOKHOCTHOMY JIUILY.
HpI/I H€O6XO)II/IMOCTI/I TpaxJaaHaM IpeajaracTcCsa M3J0XKUTH CYTh BOIIPOCa B IMCHEMECHHOM BHUC.
[TuceMeHHOE OOpaleHre B TOM CIydae PETUCTPUPYETCS U pacCMaTPUBACTCSA B YCTAHOBICHHOM
MOPsIZIKE, a B KAPTOUKe JienaeTcss oTMeTKa «OCTaBIeHO 3asBJICHUE» U J1aTa PETUCTPALIUH.



7.5. B cimywyae eciau HW3JIOXEHHBIE B YCTHOM oOOpameHuu (GakTbl U OOCTOSTEIHCTBA
ABIAKOTCA OYEBUIAHBIMU KW HE TPCGYIOT I[OHOHHHTGHBHOﬁ IMPOBCPKHU, OTBCT Ha 06pameHHe C
COTJIACHsl TPAKIAHWHA MOXET OBITh JJaH YCTHO B XOJI€ JINYHOTO TIPUEMa, O YeM JeTaeTCs 3aliCh
B KapTOYKC JIMYHOI'O IMpHEMa I'pakiaHruHa. B ocTanbHbIX ClIydadax qacTcs HHUCbMEHHEBIN OTBET I10
CYIIIECTBY MOCTABIICHHBIX B 00paIlleHUH BOTIPOCOB.

7.6. Ilpu MNOBTOPHBIX OOpalIEHUSIX MOJOMPAIOTCS HMEIOIIMECS MaTepHaibl MO0 ey
3asiBUTEIIS.

7.7. B xome NMYHOTO MpUEeMa TPaXIAaHUHY MOXKET OBITh OTKa3aHO B JajbHEUIIEM
paccMOTpeHHH OOpaIeHUs, €Clid eMy paHee ObUI JJaH OTBET MO CYIIECTBY IOCTABICHHBIX B
oOpaleHuu BOIIPOCOB.

8. Pabora ¢ oOpameHusiMu, OCTABJIEHHBIMA HA KOHTPOJIb

8.1. ObparieHus, B KOTOPBIX COAEPIKATCS BOMPOCH, UMEIOIINE OO0JBIIOE OOIMIECTBEHHOE
3HaYeHHE, COOOIIAETCS] O KOHKPETHBIX HAPYIICHUSIX 3aKOHHBIX MPaB U MHTEPECOB IPakJaH, KaK
npasuio, crapsatcss Ha KOHTPOJIb.

8.2. Ha xontponbsHbix obpamenusax craBarcs nometku «KOHTPOJIb» u «[1OJJIEXKUT
BO3BPATVY».

8.3. JIOJoKHOCTHOE JMII0 — HCIHOJHUTENIb B YCTAaHOBJIEHHBIE CPOKH paccMaTpHUBacT
KOHTpOJIbHOE oOpaiiieHue, "HPOpMHUpPYET 0 pe3yibTaTax 3asenyromero JJOY nubo 3amectuterns,
TOTOBUT OTBET 3asSBUTEIIO.

84. Ecmum B o0OpameHHsX TOCyIapCTBEHHBIX OPIraHOB COJEP)KaTcsi IPOCHOBI
nporH(GOPMUPOBATH UX O PE3yJIbTaTaX PACCMOTPEHUS IPaXK]iaH, TO UCIIOJIHUTEIb TOTOBUT OTBET
u uM. Kak mpaBuio, 3Tu oTBeThl moamuchiBatoTcs 3aBeayrommm JIOY. 3apenyromuii J0OY
BIIPaBE MPEIJIOKHUTh HMCIOJHUTEIIO MPOJODKUTH PadOTy C MPOBEACHUEM JIONOJHHTEIBHBIX
IPOBEPOK WJIM TIOCJE MOAMUCAHUS OTBETA CIHMCATh MAaTEepPHaibl MO Pe3yIbTaTaM PacCMOTPEHUS
obparenust «B gemnoy.

8.5. OOpaleHne CUuTaeTCsl UCIIOTHEHHBIM U CHUMAETCSl ¢ KOHTPOJISI, €CIIM PACCMOTPEHbI
BCE MMOCTABJICHHBIE B HEM BOIPOCHI, IPUHSITH HEOOXOMMbIE MEPHI, 3asIBUTEINISIM JIaH OTBET.

8.6. [lucpmMeHHbIe 0OpallieHus, Ha KOTOpbIe TAI0TCS IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS
He cHUMaroTca. KoHTponbs 3aBepmiaeTcs TOJIBKO IIOCIAE  BBIHECEHHS M IPUHATHSA
MCUEPIIBIBAIOIIUX MEp 0 Pa3peIICHUI0 NMPeIIoKEeHUs, 3asBIICHHs, )kajo0bl. Perienne o cHATHH
C KOHTpOJIs puHUMaeT 3asenyoomui J[OV.

8.7. KontposnbHble 00pallieHus JOKHBI COAepkKaTh KOHKPETHYIO U YETKYI0 MH(POPMAIUIO
10 BCEM BOIIPOCaM, IOCTABJICHHBIM B OOpaIleHUSIX IPaXaaH:

- €CJIM CPOKH PACCMOTPEHHsI TPOJJIEHBI, TO [OJDKHBI OBITh YyKa3aHbl MPUYUHBI U
OKOHUATeJbHas J1aTa PACCMOTPEHUSI, [0 UCTEYEHHH KOTOPOH OyJeT JOTOIHUTEIHHO COOOIIEHO O
IpojieTaHHOM padoTe;

- B OTBETE JOJDKHO OBITh yKa3aHO O TOM, YTO 3asBUTENb B TOM WMIM HHON (opme
poruH(OPMHUPOBAH O pe3ysibTaTaX PaCCMOTPEHHUS;

- OTBCT 3asABUTCIIIO MOATINCBIBACTCA PYKOBOAUTECIIEM,

- K OTBETY MPHUKJIAJABIBACTCS] OPUTHHAI PACCMOTPEHHOTO OOpaIlieHus TpakK/IaHWHA, €CITU Ha
HeM crouT mrami «[IOJJIEXXUT BO3BPATVY ».



9. KoHTpOJIBb c00II0IecHUsI TOPSIAKA PAacCCMOTPEHUs 00palieHui

9.1. JlomxHOCTHOE JIMII0O B TpeAenax CBOCW KOMIETEHIHH OCYIIECTBISAET KOHTPOJIb
COOIOZICHHS TIOPSAJIKA PACCMOTPEHUSI OOpaICHHA, aHATM3UPYET COACPKAHUE, MOCTYIMAOIINX
obpamenuii u wuHbopmupyer 3aBenayromiero JIOY o HapymieHHSX HMCHOJHUTEIbCKOU
JUCIUTUIAHBI.

9.2. 3apeayrouuii JIOY npuHHMaeT Mepbl MO CBOCBPEMEHHOMY BBISIBICHUIO U
yCTpaHEHUIO IPUYUH HAPYLIECHUS IPaB, CBOOO U 3aKOHHBIX HHTEPECOB IPakJIaH.

10. XpaHeHue MaTepuasoB 10 00palleHUSIM IPAKIAH

10.1. 3aBenyromuit MJIOBY ocymiecTBisieT XpaHEHHE U UCIIOJI30BAHUE B CIIPABOYHBIX U
MHBIX LEJAX MPEITI0KCHNH, 3asIBICHIH 1 5Ka00 rpaxk/IaH.

10.2. BHecTn B HOMEHKIIATYPY KypHaJI PETUCTPAIlUHU 110 OOPAICHUSIM TPaKIaH.

10.3. OTBETCTBEHHOCTh 3a COXPAHHOCTb JOKYMEHTOB 110 OOpallleHUsM TpakJaH
BO3naraeTcs Ha 3aBenytomiero MJ/IOBY.

10.4. YcranaBiuMBaeTcs CpPOK XpaHEHUS MPEANIOKEHUM, 3asiBICHHUM, *Kanod TpakIaH U
JIOKYMEHTOB, CBSI3aHHBIX C WX PACCMOTPEHUEM W pa3pemieHueM — 5 jer. B HeoOXomamMbIx
CIIy4asiX SKCIIEPTHOW KOMHCCHEH MOKeT OBbITh MPHUHITO pelleHne 00 YBETUYEHHHU CpOKa
XPaHEHUs WIH O MIOCTOSTHHOM XpaHeHUH HanboJiee EeHHBIX MPeIOKEHUH IpaxIaH.

10.6. XpaneHwue 1en y UCIIOJHUTENEH 3ampenaeTcs.

10.6. OOparieHust TpakJiaH MOTYT HAlpPaBISATHCSA B apXUB 0€3 paCCMOTPEHMs], €CIM B HUX
COJICPIKATCSL PACCYKJICHUS IO WM3BECTHBIM MpoOJieMaM WM TMOJHUMAIOTCS YXKE PpEIICHHBIC
BOIMPOCHI, HE TPEOYIOIINE JOTOIHUTEILHOTO PACCMOTPEHHUsS, a TakKe OECCMBICICHHBIE I10
COJICPKAHUIO.

10.7. Pemenue o ciucaHuM yKa3aHHbBIX oOpaleHuid npuHuMaert 3aseayromuii M/IOBY.

11.3aka0uuTebHbIE MOJI0KEHU

11.1.Hacrosimee Ilonoxenue o pa3paboTke W peaqu3aiii aJanTUPOBAHHONW OCHOBHOM
00pa3oBaTeNbHOM  TPOrPaMMbl  JIONIKOJIBHOTO  O0Opa3oBaHWs  JUIsi  BOCIUTAHHUKOB €
OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 3JI0POBbS  SIBIISIETCSI JIOKAJIBHBIM HOPMATHUBHBIM aKTOM,
npunuMaercs Ha [lemarornueckom cosere IOV u yrBepknaercs (J1uO0 BBOAMUTCS B JCHCTBUE)
MIPUKA30M 3aBEIYIOIIETO JOIIKOILHBIM 00pa30BaTEIbHBIM YUPEKICHUEM.

11.2. Bce wu3MeHeHUss U JONOJNHEHHWS, BHOCMMBIE B Hacrosiee I[lomoxkeHue,
OopOpMIISIFOTCSI B THCBMEHHOW (opMe B COOTBETCTBUU JEHCTBYIOIIMM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu.

11.3. Jlannoe IlonoxeHne NpUHUMAETCS Ha HEONPENEICHHBI CpOK. V3MeHeHHs u
JonosHeHns K IloyiokeHuo MpuHUMArOTCS B MOPAJKE, NMPEeayCMOTpeHHOM 1.9.1. Hacrosmero
ITonoxeHnus.

11.4. Tlocne npunstus [lonoxxeHus (MM U3MEHEHUH U JTOTIOJHEHUH OTJAEIBHBIX MMYHKTOB
Y pa3/iesioB) B HOBOW pellaKkIMK MpeblayIlas pelakiis aBTOMaTHYECKH YTPAauUBaeT CUITy.



IHpuiaoxenue Ne 1
KAPTOYKA JIMYHOI'O ITPUEMA T'PAKIAH

Jara nnpuema

®.1.0.
rpaKJaHuHA

Mecto
paboThI

JlomanrHui
azpec

Tenedon

ConeprkaHue yCTHOTO
oOpareHus

PesynpTaT paccMOTpeHus: yCTHOTO 0OpallieHus TpaKJaHuHA
1. Komy oTnipaBiieHO (pe30r0LHs)




2.Jlata

HUCIIOJTHCHUA

3. JlonOTHUTEIIbHBIN
KOHTPOJIb

4.CusTo ¢
KOHTPOJIS

5.Pe3ynbrar

6.J1ata, ®NO, 1OTKHOCTb UCIIOJTHUTEIS

7.0T rpaxkaHruHa TpUHATO MucbMeHHoe 3asiBiienue ([1punaraercs)

Bx.Ne ot « » 20 T

3agenyromuii MBOY
«erckmii cag Ne 328» r.o. Camapa I'A. Boarosa
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